|Search DHS S

PA ONLINE SERVICES
Tom Wolf, Governor

| Provider | Community Partners | Publications | DHS Org

Home | Find a Form | Clearances

Clearances

The information below is related to Background Checks/Clearances for:

¢ Pennsylvania Child Abuse History Clearances (CY113)
¢ Pennsylvania Criminal Record Checks (SP4-164)
 Federal Bureau of Investigations (FBI) Criminal Background Checks

PENNSYLVANIA CHILD ABUSE HISTORY CLEARANCE INSTRUCTIONS

PLEASE NOTE: Between December 19, 2014 - December 30, 2014, all Pennsylvania Child Abuse History Clearance
certificates will be issued on grey marble security paper and not the ivory marble security paper in preparation for
switching to the new automated process for clearances.

Effective December 31, 2014

The Pennsylvania Child Abuse History Clearance application can be submitted online. Once you enter the link below you will be
directed to the Child Welfare Portal where you must create an account or log in if you already have an account. Note: you will
need an email address to create an account.

THE PENNSYLVANIA CHILD ABUSE HISTORY CLEARANCE CERTIFICATE WILL NO LONGER BE ISSUED ON IVORY
MARBLE SECURITY PAPER. ALL CHILD ABUSE HISTORY CLEARANCE RESULTS WILL BE ISSUED ON PLAIN WHITE
PAPER AS OF DECEMBER 31, 2014.

VOLUNTEERS ARE NO LONGER REQUIRED TO SUBMIT A COPY OF THE PROCESSED RESULTS OF THEIR “"REQUEST
FOR CRIMINAL RECORDS CHECK (SP4-164) FROM THE PENNSYLVANIA STATE POLICE OR A COPY OF THEIR FBI
RESULTS WITH THEIR PENNSYLVANIA CHILD ABUSE HISTORY CLEARANCE APPLICATION. IF WE RECEIVE COPIES
ATTACHED TO THE PENNSYLVANIA CHILD ABUSE HISTCRY CLEARANCE APPLICATION WE WILL NOT RETURN THOSE
COPIES TO THE APPLICANT.

ELECTRONIC SUBMISSION
Child Abuse History Clearance Online: https.//www.compass.state.pa.us/CWIS

Creating an account and submitting your clearance application online will give you immediate access to your results or the status of your
results if your results cannot be processed immediately.

Organizations who want to set up business accounts must first register for a Business Partner User account using the “Organization
Account Access” link on the Child Welfare Portal. Organization accounts will allow businesses and organizations to purchase chiid abuse
history clearance payment codes and distribute those codes to applicants. When an applicant uses a code given to them by an
organization, the organization will have access to the applicant’s child abuse history clearance results once those results are processed.

PAPER SUBMISSION

Paper submissions of the Pennsylvania Child Abuse History Clearance application will still be accepted for anyone who may not have
access to the internet. Submit paper applications to:

ChildLine and Abuse Registry
Pennsylvania Department of Human Services

PO Box 8170
Harrisburg, PA 17105-8170

1. The instructions for how to complete the Pennsylvania Child Abuse History Clearance application are now included on the last page of
the application and can be printed for easy reference when completing the application. Failure to comply with the instructions that are
attached to the application will cause considerable delay in processing the results.

2. Applicants can now type their information directly onto the application or the information can be hand written onto the application.

3. If the information is typed directly onto the application, the information will NOT be able to be saved on a computer unlgsathe
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computer has a licensed version of the acrobat adobe software. Therefore, please be sure to print the completed application before
closing the document so that the information typed on the application is not lost.

4. If you have trouble accessing the application you may need to download the latest version of Adobe Reader, which is available free on
the internet.

NOTE: ALL information that has been entered directly onto the application will be lost if you close the application prior to printing it (if
your computer does not have a licensed version of the Acrobat Adobe software).

Once the application is received in the ChildLine and Abuse Registry’s Verification Unit, the results of the Pennsylvania Child Abuse

History Clearance will be mailed to the applicant’s address that was noted on the application within 14 days from the date that the
application is received in the ChildLine Verification Unit.

CY113 form — English Child Abuse Clearance
CY113 form - Spanish Child Abuse Clearance

For questions related to the Pennsylvania Child Abuse History Clearance, please contact the ChildLine Verification Unit at 717-783-6211
or toll free at 1-877-371-5422.

PENNSYLVANIA STATE POLICE CRIMINAL RECORD CHECK INSTRUCTIONS

Below is the link to the Pennsylvania Criminal Record Check form (SP4-164):
Pennsylvania State Police Request for Criminal record Check Form (SP4-164)

Applicants can also go to the Pennsylvania Access To Criminal History website and apply for their criminal record check online with the

Pennsylvania State Police at: https://epatch.state.pa.us/Home.jsp

If you have questions about the Pennsylvania State Police Request for Criminal Record Checks form (SP4 164), please call: (717)
783-9973 or toll free 1-888-783-7972.

FEDERAL BUREAU OF INVESTIGATION (FBI) CRIMINAL BACKGROUND CHECK INSTRUCTIONS

The Pennsylvania Department of Human Services is utilizing Cogent Systems to process fingerprint-based FBI criminal background
checks. The fingerprint based background check is a multiple step process. For more information and to begin the registration process,

go to www.pa.cogentid.com//index_dpw.htm. For question about your FBI Clearance, please contact the FBI/Adam Waish Unit at
717-783-6211 or1-877-371-5422, ) T

*The Pennsylvania Department of Education also utilizes Cogent Systems to process finger print based FBI criminal background checks
for prospective employees of public and private schools. Under Act 114 of 2006, ALL prospective school employees, school contractors
and student teachers are to use the Pennsylvania Department of Education system. This includes but is not limited to: Teachers, School
Administrators, Substitute Teachers, Teaching Assistants, PIAA Sports Officials, School Bus Drivers, and Student Teachers.

Applicants may register online at: www.pa. id.com/index pde.htm

For more information regarding Act 114, and background check requirements for public schools, private schools and student teachers go
to the Pennsylvania Department of Education website or contact the Pennsylvania Department of Education at RA-PDE-

SchoolService@pa.Gov.
If you have questions about the FBI Cards for School Employees (FD 258), please call: (717) 783-3750.
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PENNSYLVANIA CHILD ABUSE HISTORY CLEARANCE

COMPLETE SECTION 1 ONLY. Print clearly in ink. Enclose $10.00 money order ONLY, payable to CHILDLINE USE ONLY

DEPARTMENT OF PUBLIC WELFARE. DO NOT send cash or personal check. DATE RECEIVED BY CHILDLINE

Send to CHILDLINE AND ABUSE REGISTRY, DEPARTMENT OF PUBLIC WELFARE, P.O. BOX 8170
HARRISBURG, PA 17105-8170

APPLICATIONS THAT ARE INCOMPLETE, ILLEGIBLE OR RECEIVED WITHOUT FEE WILL BE
RETURNED UNPROCESSED. IF YOU HAVE QUESTIONS CALL 717-783-6211, OR
(TOLL FREE) 1-877-371-5422.

SECTION | APPLICANT IDENTIFICATION

IN THIS SPACE PRINT APPLICANT'S FULL NAME AND ADDRESS (DO NOT USE INITIALS)

~

NAME SOCIAL SECURITY NUMBER
SRS AGE DATE OF BIRTH DAYTIME PHONE NO.
CITY, STATE
2IP GODE SEX COUNTY YOU LIVE IN
L _ Owvw O¢

Disclosure of your Social Security number is voluntary. It is sought under 23 Pa.C.S. §§ 6336(a)(1) (relating to Information in statewide central
register), 6344 (relating to Information relating to prospective child care personnel), 6344.1 (relating to information relating to family day-care home
residents), and 6344.2 (relating to Information relating to other persons having contact with children). The department will use your Social Security
number to search the statewide central register to determine whether you are listed as the perpetrator in an indicated or founded report of child abuse.

PURPOSE OF CLEARANCE (Check ONE block ONLY) PREVIOUS NAMES USED SINCE 1975
. . (Include Maiden Name, Nicknames, Aliases)
B Child Care Services Employee

1. (LAST, FIRST, MIDDLE}
O Foster Care T Adoption O School Employee

O Employment with a significant likelihood of regular contact 2. (LAST, FIRST, MIDDLE)
with children L
O volunteers - A copy of your PROCESSED “Request for Criminal g L TR WEELE)

Record” (Form SP4-164) must be attached. Out-of-state residents must

also attach a copy of their PROCESSED FBI clearance (Form FD-258). | [* 45" FIRST-MPELE)

0 DPW Employment & Training Program Participant 5. (LAST, FIRST, MIDDLE)
(signature required below)
SIGNATURE OF OIMICAO REPRESENTATIVE QOIM/ICAC PHONE NUMBER

PREVIOUS ADDRESSES SINCE 1975 (Attach additional pages if necessary)

1.
2.
3.
4.
HOUSEHOLD MEMBERS (List everyone who lived with you at any time since 1976 to the present)
NAME (Last, First, Middie) Do not use initials. RELATIONSHIP PREgENT SEX
1.
2.
3.
4.
5.
5.

I certify that the above information is accurate and complete to the best of my knowledge and belief and submitted as true and correct under
penalty of law (Section 4904 of the Pennsylvania Crimes Code).

Applicants are required to show the administrator the original document
Administrators are required to keep a copy of this child abuse history record on
file. Any person altering the contents of this document may be subject to civil,
criminal or administrative action.

APPLICANT'S SIGNATURE DATE
CY 113 (UF) 6M1




DO NOT WRITE IN THIS SECTION - CHILDLINE USE ONLY

| secTioN I [ RESULTS OF HISTORY CHECK

O APPLICANT IS NOT LISTED IN A REPORT OF CHILD ABUSE OR A O APPLICANT IS LISTED IN A REPORT OF CHILD ABUSE OR A

REPORT FOR SCHOOL EMPLOYEE. REPORT FOR SCHOOL EMPLOYEE (SEE BELOW).
STATUS OF REPORT DATE OF INCIDENT STATUS OF REPORT DATE OF INCIDENT
1. - 3. -
2. - 4. -
VERIFIER DATE VERIFIER'S SUPERVISOR DATE

m VOLUNTARY CERTIFICATION FOR CHILD CARE SERVICES

has requested a certification which includes a clearance of his/her
name against the child abuse, school employee, and criminal history reports.

The results of the child abuse and school employee report clearances are listed in Section Il on the reverse side. The
results of the criminal history reports are listed below. Out-of-state residents must have criminal history clearance from
both the Pennsylvania State Police and the FBI. The voluntary certification may be obtained every two years.

It is the responsibility of parents and guardians to review this information to determine the suitability of the applicant as
a substitute caregiver.

PENNSYLVANIA CHILD ABUSE HISTORY CLEARANCE

O Applicant is named as the perpetrator of a founded child abuse or school employee report which occurred in the last five
years.

O Applicant is named as the perpetrator of a founded child abuse or school employee report which occurred over five years
ago.

O Applicant is named as the perpetrator of an indicated child abuse or school employee report.

O Applicant is not named as the perpetrator of any child abuse or school employee report contained in the
Statewide Central Register.

PENNSYLVANIA STATE POLICE CLEARANCE

O Record exists and contains convictions which prohibit hire in a child care position. Report attached.

[ Record exists, but convictions do not prohibit hire in a child care position. Report attached.

O Record exists, but no convictions are shown. This does not prohibit hire in a child care position. Report attached.
O No record exists. Report attached.

FBI CLEARANCE

O Record exists and contains convictions which prohibit hire in a child care position. Report attached.

O Record exists, but convictions do not prohibit hire in a child care position. Report attached.

O Record exists, but no convictions are shown. This may not prohibit hire in a child care position. Report attached.
O No record exists. Report attached.

O No FBI clearance required.

VERIFIER DATE VERIFIER'S SUPERVISOR DATE

CY 113 (UF) 6/11



